Workshop-Chapter 3

GR-Vocational Skills  

2 workshops, 6 hours each, 6 people in each group
1. Title/Subject: Vocational skills
2. Participants: 

1st group: 6 people, unemployed, 27 years old, 26 years old, 30 years old, 38 years old, 48 years old, 42 years old. 

2nd group: 6 people (1 student, 5 employed), 19 years old, 33 years old, 36 years old, 40 years old, 48 years old, 49 years old.
3. Aims/Objectives: 
Learners will be able:

To know the techniques of finding a job 
To define what a CV and  interview selection is
To know the reasons why they are used 

To know the  sections of the CV and the interview 
To know the content and the way of writing the CV and the content of the  interview 

4. Method used: 
- Lecture
- Experiential Learning
- Interrogative method
- Participatory process
- Demonstration
- Portfolio made up by the learners 
Instructional tools: 

- blackboard
- PC
- job finding techniques manual
5. Content/Structure: 
Presentation of CV and interview with:
- Open and Closed type questions
- Semi-structured dialogue between the participants in the learning process
- Video
- Student Self evaluation
- Peer review
6. Evaluation: 
7. Results
Skills Development

- cognitive skills: collection, organization, analysis, presentation of data for being able to write a CV and participate in the selection interview. 

- emotional skills: support learners to acquire motivation, interest, positive attitude and accountability for their involvement in creating CV and participate in selection interviews.

- Social Skills: Dialogue and cooperation with the students for understanding and writing of CV and participation in the selection interview. 

- Metacognitive skills: Build knowledge, skills, attitudes and critical thinking to learners in order to be able to  create a CV and participate in selection interviews.Reflection and self evaluation of learners.
8. Enclosure: 
Manual: Job finding techniques
Dvd: Interview Selection
2. Photos

QUESTIONS
1. Which are the ways that we are looking for a job? 
2. Which are the tools that  will assist us in finding the job we want? 
3. What is CV? 
4. Which units make up the CV? 
5. How is a CV written? 
6. In your opinion what is an interview and what is its purpose? 
7. Which are the different types  of interview? 
8. What is the verbal and nonverbal communication? 
9. Which are the basic steps you need to know before the interview? 
10. Which are the possible questions and the possible right answers to an interview?  
11. Which are the sensitive questions and how will you respond? 
12. What kind of questions a candidate can ask during the interview? 
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